
PROCEDURE TO BE FOLLOWED BY STUDENTS 

 

(1) In the “Tesis Doctoral” tab of this website you will find most of the detailed information 
about the doctoral thesis and the pdfs mentioned below. The outline of the general 
characteristics of current doctoral programs can be found in "Características básicas Prog. 
Doct.pdf". 
 
(2) The secretaría virtual will include the relevant information of the thesis: defence 
deadline, tutors and supervisors, research plan, annual evaluations, activities document, etc. 
Students, tutors and supervisors have access to this information.  
 
(3) All students are assigned a tutor from the time they register. The tutor will be able to 
help with the academic activities and administrative matters and is the one to who the 
student should consult, along with the coordinator, any topic related to the development of 
the thesis. 
 
(4) Before one month from the date of enrollment, students must complete the document 
“compromiso de supervisión” (Word attached below) that must be signed by students, tutors 
and supervisors: 
- The student must fill in his / her data and the names of the tutor and supervisor. 
- On page 3 you must fill three spaces. VIII. Dispoñibilidade de Medios = indicate the center 
where the thesis is going to be carried out. It is implied that the director of the 
corresponding center gives his/her authorization. No documents are requested. It is the 
responsibility of the students and supervisors to have obtained permission to conduct 
research in that center. 
- Deadline for submitting applications for thesis submission = students must indicate the 
date indicated in the secretaría virtual "D. fin prevista" (three years from enrollment for full-
time students and five years for part-time students. 
- After being signed by supervisors and tutors, the document must be delivered to the 
coordinator of the program by mail or other means (the signed original document is 
required).  
 
(5) In a maximum period of six months from the enrollment (the deadline established by the 
PhD commission, the CAPD henceforth, will be sent by e-mail), students must present their 
thesis project in the secretaría virtual (Plan Asociado). The title sections (in all three 
languages), objectives, methodology, means and time planning should be filled out. The 
language for the Plan can be english. In the objectives section, a brief introduction should be 
made to the topic. This plan will be presented orally to the academic committee of the 
program on a date established with the assistance of the supervisors and tutors  
 
(6) All activities carried out during the entire thesis period (attending seminars, courses in 
hours, ECTS courses, conferences, congresses, etc.), congress papers, articles published, 
research stays, contracts and scholarships, etc.) must be reflected in the “Documento de 
Actividades del Doctorando” de la Secretaría Virtual, which will be included as an appendix to 
the PhD title and sent to the members of the committee that will judge the thesis at the time 
of the defense. There will be an annual deadline to include the activities carried out in each 
course (only activities carried out after the date of enrollment will be admitted). Each year 
(between March and June) a summary of the progress of the thesis and a report of the 
supervisors and tutors will be requested to carry out the annual evaluation by the academic 
committee. This evaluation will be repeated all the courses and will be in the Secretaría 
Virtual. For all the activities that are carried out and inserted in the activity document, the 
corresponding documentation proving the activity must be sent to Esther Álvarez Rodríguez 
by e-mail (unidad.pop.c.experimentais@uvigo.es) (for example, the photocopy of the first 
page of an article, a summary of a congress, a copy of a certificate of attendance at a course 
or seminar, etc.), who will check the justifications. Then the tutors and supervisors and, 
finally, the CAPD will validate, if appropriate, the activities included and justified.  
 
(7) The program has two mandatory activities (in addition to the oral presentation of the 
research plan and the annual oral presentations for follow-up), which are: (A) During the 
first two courses (during the first four courses in the case of part time) students must attend 
a minimum of 10 scientific seminars (not necessarily directly related to the thesis project, 
and at any center). In the page "Seminarios" some seminars or journal clubs of interest will 
be published. (B) Write an article written in English before the end of the thesis (it is not 



necessary to be published, it may be a draft). These mandatory and other optional activities 
are detailed in the pdf "Training activities.pdf".  
 
(8) Students who come from previous programs may request recognition of previous 
activities with document TC-43 available at the link: http: 
//www.uvigo.gal/uvigo_gl/administracion/alumnado/posgrao/doutoramen ... Each year a 
deadline is opened in April to make this request. See calendar in the tab "Acceso y 
Admisión". 
 
(9) The period for the completion of the doctoral thesis is 3 years counting from the moment 
of admission to the program for full-time thesis and 5 years for part-time thesis. 
Exceptionally, the CAPD may extend the period for one year for well-justified reasons. The 
application period for the extension will be in April of the last year. Note that the deadline is 
the deposit of the thesis, so that the defense of the same can be made up to a maximum of 
three months later. 
  
(10) Each course (October) the students must renew their enrollment (a reminder email will 
be sent) and they must specify if they maintain their dedication (full or part time). 
  
(11) The presentation of the thesis must be approved by the CAPD at the time, and for this it 
is necessary to meet quality minimums that will be evaluated in the annual monitoring 
reports. The recommendations in this respect are in the document “Criterios orientativos 
para la defensa de la Tesis Doctoral.pdf”. Information about the thesis and other 
requirements is available in the "TESIS DOCTORAL" tab. More information can be obtained 
from the document "Regulamento de doutorado.pdf" in the tab "Información general".  
 
(12) Students who are going to do THESIS WITH INTERNATIONAL MENTION must carry out 
a stay of at least 3 months in a foreign center. To do this they must request an authorization 
to the CAPD indicating the dates of the stay, the name and address of the receiving center 
and the person responsible for the stay in that center. 
 
 


